How Do We Run A Sale?

When you sign up for a brochure sale with us we send you a sample letter for your school which you can change to meet your needs.  We pack this letter along with the brochures you choose to use in a plastic envelope with an order form and a prize sheet, if you use incentives; we recommend them because your sale will be larger.
 

We send you the packets and one is distributed to each student.  The children sell for the allotted time and turn their order form back in to you with their payment attached.  We recommend that you make a note on each form for your records as to how much the children paid you.  (We suggest you write all the check numbers, amounts and person they were from on the form and put the student name and teacher on the memo section of the check, if the parents failed to do that, so your treasurer will know who to contact if a check is returned.)

You will return the white copy of each order in an envelope we provide to you and which will have a United Parcel Service label on it.  Do not put this in the Post Office Drop box.  IT GOES TO UPS. 
 

We do not feel it is necessary that you check each order to see if the items add up to the amount they submitted.  It is way too much work and you wouldn't catch all the errors unless you went line by line with a catalog listing. When we data enter your orders we find those errors and our d/e people use a sticky note to flag the side of each sheet which has a problem.  That information is then available in the form of an order variance report.
We send back all of your original sheets with a large report binder when we deliver your products.
 

We pack each student’s order in a box with their prizes included and a yellow post card**.  Their name is on the outside of the box along with the teacher and grade.  The yellow card saves you from additional work once your sale is done.  If there are any errors or missing items, the student sends us the postage paid yellow card and we ship that item right to their home.  You don't have to deal with mistakes long after the sale should be done.   **(This section does not pertain to frozen food orders.)
We deliver either in our own trucks or if distance is a consideration, may ship by UPS.  
 

The three areas of work for you or your committee are:
 

1)  Distributing fliers to classrooms.
2)  Recording payments on forms and separating your copy from ours.  
3)  Placing white copy of orders in a UPS labeled envelope which we provide to you.
4)  Distributing merchandise to students.
 

We do not charge for brochures, shipping or prizes! 
 

Please don't hesitate to let us know if you have any other questions.
Frozen Food Sales

We supply brochures as outlined above as well as free prizes and reports. 

 ** The yellow card does not pertain to frozen food orders.

Frozen food is shipped to you bulk and you are responsible for distributing orders to the students.  Frozen food orders are rounded up to full cases unless arrangements have been made with Jeannine Fund Raisers prior to the start of your sale.

We will provide you with pick tickets to pull orders from.
